Karen Routledge Limited

Job Description

Job Title Skills for Life Tutor
Salary and Hours Sessional paid as and when required including evenings and weekends 
Responsible to KRL Director
Purpose of the Job 

Responsible for delivering a range of activities including play and language/literacy and numeracy Skills for Life sessions using available provision and complimentary provision in line with quality standards, performance and productivity targets. Candidates must be a minimum of Skills for Life Level 4 qualified. This role is largely peripatetic, therefore it is desirable for the successful candidate to have a full clean drivers licence and own a car.
Principle Responsibilities:

1. Enroll eligible learners onto the Skills for Life programme.

2. Carry out initial and diagnostic assessment, complete individual action plans, correctly monitor, review and record progress, identify and address development issues
3. Plan, create lesson plans and deliver courses ensuring that appropriate teaching methods are used.
4. Mark assessments  and complete required supporting paperwork 

5. Deliver training sessions, as directed, in a professional manner, 
6. Direct learners to progression routes
This role is largely peripatetic, therefore it is desirable for the successful candidate to have a full clean drivers licence and own a car.

Required Qualifications
1. Level 4 Skills for life qualification or higher is essential

2. A1/D32/D33 is desirable 

3. Be willing to attend internal and external training relevant to the delivery of and current and future legislative requirements for Skills for Life delivery.
Capabilities and Experience  

1. Communication skills including reading, writing and speaking fluent English, using appropriate grammar, style and vocabulary.  
2. Experience in and the ability to prepare, write and deliver play and language/numeracy and literacy Skills for Life sessions to suit the individual need of learners
3. Problem solving skills with the ability to demonstrate a strong ability to identify, analyse and solve problems.  
4. The ability to develop a rapport with all learners, taking into account an understanding of individual needs 
5. Experience in preparing students for accreditation as well as knowledge of RARPA.
6. Sound knowledge of the Curriculum Framework and of current quality assurance systems.
7. Computer skills including the ability to use Microsoft Word, Excel, Outlook, Google calendar etc

8. To be highly self-motivated and able to use own initiative to work independently, as well as part of a team. 
